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1. Introduction

FoodBev developed an online system for the applications of Discretionary Grants. This manual
will assist stakeholders with DG submissions.

2 Purpose of this document

This document is to ensure that DG Applicants are equipped with all the information pertaining
to the FoodBev SIMS system. This manual will assist stakeholders to:

o Apply for Stakeholder Access
e Update Organisation Details
e Create DG Application Forms
e Upload DG Documents

e Submit DG Application Forms

3 Important Information

The following scanned documents to be on hand when accessing the system to
register:

1. Scanned appointment letter from the Organization(s) to be on hand when
accessing the system to register.

2. Stakeholders to know the SDL numbers of their organizations as they will be
required to link and search using the SDL number on the system.

3. Only Tand L numbers can apply for DG

4 SDF Profiles on the system

o All Approved Primary SDFs already have access to the DG Applications Tab.

5 Register as a Stakeholder

It is necessary to register as a DG Stakeholder to gain access to the Discretionary Grant
Application process. Below are the steps

Step 1: Navigate to the SIMS landing page

https://sims.foodbev.co.za/login

Step 2: Select the SDF Registration hyperlink

https://sims.foodbev.co.za/sdfRegistrationForm



https://sims.foodbev.co.za/login
https://sims.foodbev.co.za/sdfRegistrationForm
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Forgot password?

SDF Registration

Online Registration

Step 3: The following steps will assist you with the process of capturing Stakeholder.

e Person Details

e Contact Details

e Address Details

e Education & Experience

3.1 To upload ID Document clicking on the UPLOAD FILE icon and select ID from the PC.
SIMS will upload ID and a picture of an ID document with be displayed:

SDF Details
€ 8

TSHEPISO

Title

09/03/1984

Disability

PATRICIA

- 8403090951086
o] Female
~ | Home Language

- South Africa

SEDIMO

™

- South Africa

ocio Econor

3.2 Fields highlighted in Red are Mandatory to complete before saving the

information:
o TL: Title
¢« EQ: Equity
e DIS: Disability
o HLG: Home Language
e AIDT: Alternate ID Type
e SECS: Socio Economic Status




SDF Details
[~ |

First Na fiddle Name

1D Document Upload

UPLOAD FILE

NOTES:

1. The system will populate the Date of Birth, Gender, Nationality and Citizen Resident status
when a valid RSA IS number is captured

2. ID document upload is compulsory.

3. Use the tick box below the Physical Address details to copy the physical address to the
postal address if needed.

3.3 Contact Details Tab

The following fields are found.

o Telephone

e Fax Number

e Cell Phone Number — Mandatory
e Email - Mandatory

SDF Details
a

3.4 Address Details Tab

The address field is available for users to type in the street address and select from the system
list pulling from Google Maps.

When User selects the address from Google Maps list, the system will then be auto populated
on the below Fields:

e Physical Address Line 1fo 3

e Physical Code — Must be 4-5 digits long
e Physical Province

e Municipality

e Physical Urban Rural

A tick BOX is available if the Physical address is the same as Postal

IYU:‘-e Physical Address for Postal Address?



Postal Address Line 1 to 3

Postal Code — Must be 4/5 digits long.
Postal Province

Municipality

Postal Urban Rural

3.5 Education & Experience Tab (Mandatory)

User must complete all mandatory fields highlighted in Red

SDF Details
L N |
Capacitation Middie Name Test
Highest Education * « || Highest Education Description
Name Of Accredited Training Provider Experience *

General Comments *

3.6 Once all the SDF Details tabs are completed, user clicks on Save button to proceed to the
next step

SDF Details

&  SDF Details Added Successfully

€aQ 8

Capacitation Middle Name Test

PERSON DETAILS

Miss - c

24/08/1998 o} Female ~ | Black: Coloured -
sabil Home Language - ; tial Statu

MNone - English - Other -

None - Namibia - Employed -



6 Organisation details

STEP 1:
Organisation tab is noe enable for capturing

SDF Details

& SDF Details Added Successfully

@ a[comm]

First Name Sumame
Capacitation Middle Name Test
PERSON DETAILS CONTACT DETAILS ADDRESSDETALS ~ EDUCATION & EXPERIENCE
Tite* n
Miss - W z [+
Dae of Bith Gender " quity *
24/09/1998 (] Female - Black: Coloured -
Disabiliy Home Language * Citizen Residential Staius *
None - English - Other -
Allemate 1D Type* Natonasty * S0CK0 ECONOMIC StaS
None - Namibia - Employed -

User then clicks on the icon + to link an organisation.

SDF Details > Organisations Details > Capacitation Test - HW00123

| + FINISH

Add Request
SDL Nu mber E

STEP 2:

SIMS will open a page with the following fields to complete:

o Organisation — Search for the Company
¢ Indicate SDF Appointment

o Select SDF Type

e Upload Letter of appointment — Upload
¢ Save/Cancel Button

Link Organisation
Organisation * Q
[ Consultant acting for Employer?
Will you perform your SDF functions in respect of *
Please indicate method of appointment to SDF position *

Other method of appointment

[ Are you replacing the previous primary SDF of this Company?

[0 Are you registering as secondary SDF for this Company?

UPLOAD LETTER OF APPOINTMENT

CANCEL




STEP 3:

The list of Organisations will appear.

There are four search fields that can be used to search for the organisation user wants to
be linked fo.

o Legal Name
o Trade name
o SDL Number

Skills Organisations
Legal Name Trade Name SDL Number Q
Spnlmber
ICEMAN ICEMAN 1000746224
FRANCOR BAKKERY FRANCOR BAKKERY L010701474
WYN & SPIRITUSRAAD WYN & SPIRITUSRAAD 1010702332
ONS HIISIF RESTAIIRANT (NS HIISIF RESTAIIRANT 1040703A8)

e User uses the SDL number to search for the organisation, then clicks on the search
icon.

¢ The Organisation with the matching the SDL number will appear.

CANCEL oK

e User selects the line item then click on OK
¢ Upload the Signed Appointment Letter and click on save

Are you replacing the previous primary SDF of this Company?

UPLOAD LETTER OF APPOINTMENT | Testing documents 1.pdf

SAVE CANCEL

STEP 5:

SDF Registration is successfully submitted, and the status is Pending, awaiting FoodBev
approval.

SDF Details > Organisations Details > Capacitation Test - HW00123
| .

FAT t2st pravider X000050116

Testiog documents 1.paf

Rows per page. 10 « 11001



Acknowledgement of receipt is sent to the user via email notification.

SDF will have access to the organisation information when FOODBEV approves the
application.

SDF Application for Registration Received

Reply Reply all Forward @

N
® To: © Tshepi Ledwaba

Dear Capacitation Test

Your Registration dated 2025/10/23 is hereby acknowledged. The outcome will be communicated to you thereafter.
Company Name: FAT test provider

SDL Number: X000050116

SDF Role: Primary

Herewith your User Details

UserName: HW00123

Password: The password is set as the sumame if it is a new registration. Exisitng users will use their current password.

Should you require additional information please contact FOODBEVSETA

Yours Sincerely
FOODBEVSETA Skills Division

Dlanca dn NOT ranh o #h
Please do NOT reply to




7 Access Organisation Information

Step 1: Navigate to the SIMS landing page

https://sims.foodbev.co.za/login

FoodBev

Manufacturing SETA

& admin
- R o

Forgot password?

SDF Registration

Online Registration

Step 2: Enter the username and password received when registration was approved and click

on the Login button.

Username: ID Number

Password: The password is set as the surname if itis a new registration. Existing users will use their

current password.

Step 3: User selects Primary SDF role.

Select a Role

® Primary SDF

Only Primary SDF Can create and Submit DG Application forms


https://sims.foodbev.co.za/login

8 Access Organisation details

Step 4: Approved Company will be displayed on the dashboard

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) retshepile Moloi - Primary SOF €@

SDF Dashboard - retshepile Moloi - 9412030437089

Tt Drgaritation LI00B0000

Rewes nar nans: 10 + 140f1

Step 5: To access the record, select the line item and click on the view organization details
icon

=  Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) retshepile Moloi - Primary SOF @

SDF Dashboard - retshepile Moloi - 9412030437089

Copyright © 2025 | Developed by SoluGrowth

Step 6: Please confirm organization details

GENERAL DETAILS CONTACT DETAILS ADDRESS DETAILS

Registration Number = sl
2012/031467/055555 L
Organisation Registration Number Type *

Company Registration Number -
Partnership * gl
Private/Public - v
Mumber of Employees * N
20 0
Organisation Size * Le
Small (0 - 49) - P

(] Confirm Details

9 Creating Contact
Step 1: Click on the Contact Tab

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > FOODBEVSETA Test L770707331 - L770707331

C‘l B - PLOADS DG APPLICATION

Trade Name Legal Name

FOODBEVSETA Test L770707331 FOODBEVSETA Test L77(



Step 2: Select the + to add a new contact

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

Tshepi Ledwaba - Primary SOF €

DG Organisation > Contacts > FOODBEVSETA Test L770707331 - L770707331

al=]l  a

Rows perpage 10+ 00010

Step 3: User completes the organisation contact details and clicks on Save.

Add Organisation Contact

Miss - T

Step 4: Click on edit contact on organisation fo update existing contacts.

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

Tshepi Ledwaba - Primary SDF @)

DG Organisation > Contacts > FOODBEVSETA Test L770707331 - L770707331

al+ o
_ Se——— St e _
Miss Tones Leswaba Training Provites a7sseasITy sa2ms36085

Hledwabasolugronth com



10 Document upload
Step 1: User clicks on Document Uploads button

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshepiso Sedimo - Stakeholder - Capti)

DG Organisation > Test Organisation - LO0080000
|

Test Organisation Test Organisation

GEMERAL DETAILS

2012031487108 X Number

Company Registration Number - | 12344

Private = | Production of lard and other edible fats
60

Medium (50 - 148) - Pty /Ltd

Step:2 User selects current Financia year, the Intervention Type and Document type

= Food & Beverages Manufacturing Sector Education and Training Authority (FoedBev SETA)

DG Organisation > Document Uploads > Test Qrganisation - LO0080000
Financial Year /
01 April 2026 — 31 March 2027 - ntervention Type - Document Type -

NOTES: Please follow the DG guideline for mandatory documents per intervention

Kindly note that Pivotal Planned and Pivotal Actual uploads are compulsory to upload before
creating DG Formes.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year
( 01 April 2026 — 31 March 2027 -

ntervention Type - Document Type -

Step 3.1: User should select the correct financial year as per your application.
Select the Intervention type (AET) from the drop-down list.

Then user should click on the dropdown list and select the required documents.



= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Intervention Type

01 April 2026 — 31 March 2027 - AET - Motivational letter for learners behind schedule

| R Accreditation letter

_n Letter of consent from training provider indicating consent to utilize accreditation documents (aligned to programme applied for)
Financial Year Comment

Implementation Plan
01 April 2022 — 31 Mareh 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshepi Ledwaba - Administrator €

Required Documents not uploaded. * Motivational letter for leamers behind schedule * Accreditation letter * Letter of cansent from training provider indicating consent ta utlize accreditation documents (aligned o programme applied for) * Implementaticn Pian

DG Application Forms

Test Organisation - LOOG80000
01 April 2026 - 31 March 2027 fest Organisation

SUBMIT

Form Descriplion Due Date

1 T 1razozs SELECT

Step 3.2: User should select the correct financial year as per your application.
Select the Intervention type (Employed Bursaries) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Inte ntion Type
01 April 2026 — 31 March 2027 - Employed Bursaries - Motivational letter for non-hard to fill vacancies

| 4 Motivational letter for learners behind schedule

_—_ Proof of final year registration/admission/acceptance at an accredited educational institution
Financial Year Comment Intervention Type

Tuition fees quotation
01 April 2022 - 31 March 2023

01 April 2022 - 31 March 2023 Learner List

System will prompt the user to upload all mandatory documents before submitting the DG
Application

=3 Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

Required Documents not uploaded: = Motivational letter for leamers behind schedule * Proof of final year reg atan educational institution * Tuition fees quotation * Learner List

DG Application Forms
01 April 2026 - 31 March 2027

1

Bursaries Employed 311272025 SELECT

Copyright © 2025 | Developed by SoluGrowth

Step 3.3: User should select the correct financial year as per your application.
Select the Intervention type (Bursaries Unemployed) from the drop-down list.

Then user should click on the dropdown list and select the required documents.



= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Intervention Type
01 April 2026 — 31 March 2027 - Unemployed Bursaries - Motivational letter for non-hard to fill vacancies

_—_ Proof of final year registrationfadmission/acceptance at an accredited educational institution
Financial Year Comment Intervention Type

Tuition fees quotation
01 April 2022 — 31 March 2023

01 April 2022 — 31 March 2023 List of Learners

Motivational letter for learners behind schedule

System will prompt the user to upload all mandatory documents before submitting the DG
Application

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA}

Required Documents not uploaded: * Motivational letter for leamers behind schedule * Proof of final year regis at an accredited ional institution * Tuition fees quotation * List of Leamners

DG Application Forms

TestOr
01 April 2026 - 31 March 2027

1

Bursaries Unemployed 311202025 SELECT

Copyriaht © 2025 | Developed by SoluGrowth

Step 3.4: Use should select the correct financial year as per your application.
Select the Intervention type (Research Bursaries) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Intervention Type
01 April 2026 — 31 March 2027 - Research Bursaries - Motivational letter for non-hard to fill vacancies

| s¢ Motivational letter for learners behind schedule
Proof of final year registration/admission/acceptance at an accredited educational institution
Financial Year Intervention Type
Research Bursary Topics
01 April 2022 — 31 March 2023
01 April 2022 - 31 March 2023 Tax Clearance Certificate

Levy Confirmation Letter
01 April 2022 - 31 March 2023

Kindly note that the Research Bursary Topics Template can be accessed on this tab

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LOO080000

Financial Year Intervention Type

01 April 2026 — 31 March 2027 - Research Bursaries - Document Type -
|

System will prompt the user to upload all mandatory documents before submitting the DG
Application



=  Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshepi Ledwaba - Admi

Required Documents not uploaded: * Molivational letier for leamers behind schedule * Proof of final year registration/admission/acceptance at an accredited educational institution * Research Bursary Topics * Tax Clearance Cerificate * Levy Confirmation Letier

DG Application Forms
01 April 2026 - 31 March 2027

Test Organisatior

1 Bursares Research and Innovation 3n22025 SELECT

Copyright © 2025 | Developed by SoluGrowth

Step 3.5: User should select the correct financial year as per your application.
Select the Intervention type (Employed Learnerships) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshepi Ledwal

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Intervention Type

01 April 2026 — 31 March 2027 - Employed Learnerships - Proof of accredited training provider
| Motivational letter for non-hard to fill vacancies
___ vt e e e
Finandial Year Intervention Type
Letter of consent from training provider indicating consent to utilize (aligned to applied for)
(1 April 2022 - 31 March 2023

01 April 2022 - 31 March 2023 Implementation Plan

System will prompt the user to upload all mandatory documents before submitting the DG
Application

=  Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

Required Documents not uploaded: * Proof of accredited training provider * Motivational letter for leamers behind schedule * Letter of consent from training provider indicating consent fo wtilize accreditation documents (aligned to programme applied for) * Implementation Pian

DG Application Forms
01 April 2026 - 31 March 2027

‘

Learerships Grant Employed 071112025 SELECT

Copyright © 2025 | Developed by SoluGrowth

Step 3.6: Use should select the correct financial year as per your application.
Select the Intervention type (Unemployed Learnerships) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0O080000

01 April 2026 — 31 March 2027 ~  Unemployed Learnerships ~ | Proof of accredited training provider
| Motivational letter for non-hard to fill vacancies
Motivational letter for learners behind schedule
Financial Year Comment Intervention Type
" Letter of consent from training provider indicating consent to utilize accreditation documents (aligned to programme applied for)

Implementation Plan

Letter of intent/Commitment between Host Employer and Applicant

01 Apri 2022 - 31 Mareh 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

Food & Beverages Manufacturing ucation and Training Authority (FoodBew SETA)

Apglicant
01 Aprll 2026 - 21 March 2027 o

] smmvacas sewect

Copyright © 2025 | Developed by SohiGrowth



Step 3.7: Use should select the correct financial year as per your application.
Select the Intervention type (Employed Skills Programme) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshepi Ledwaba

DG Organisation > Document Uploads > Test Organisation - LOO080000

01 April 2026 - 31 March 2027 ~ || Employed Skills Programmes ~ | Implementation Plan

| Proof of accredited training provider

___ e e ——
Financial Year Comment Intorvention Type
Letter of consent from training provider indicating consent to utilize accreditation document (aligned to programme applied for)

01 April 2022 - 31 March 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) relshepile Moloi - Administrator  €)

Required Documents not uplaaded: * Implementation Flan * Froof of accredited iraining provider * Molivational letter for leamers benind schedule * Lefter of consent from Training provider indicating consent 1o utiize accreditation document (aligned to programme applied for)

DG Application Farms

Test Organisation - LO0GS0000
01 April 2026 - 31 March 2027

SUBMIT

Shls Pregeanies Empiored o7rz02s SELECT

Step 3.8: Use should select the correct financial year as per your application
Select the Intervention type (Unemployed Skills Programme) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshepi Ledwaba - A

DG Organisation > Document Uploads > Test Organisation - LO0080000

01 April 2026 - 31 March 2027 | Unemployed Skills Programmes ~ | Implementation Plan

| Proof of accredited training provider

e e —
Financial Vear [om— [em——
Letter of consent from training provider indicating consent to utilize accreditation document (aligned to programme applied for)

01 Apil 2022 - 31 March 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) retshepile Moloi - Administrator )

Required Documents nol uploaded: * Implementation Plan * Proof of accredited training provider * Motivational lefter for leamers behind schedule * Letter of consent from training provider indicating cansent to ulilize accreditation document (aligned to programme applied for)

DG Application Forms

Test Organisation - LOO0BOOOO
01 April 2026 - 31 March 2027 "

SUBMIT

" b st o0

Shill Programemes Unemplared wnnzezs SELECT

Copyright © 2025 | Developed by SoluGrowth

Step 3.9: Use should select the correct financial year as per your application.
Select the Intervention type (Public TVET Placement) from the drop-down list.

Then user should click on the dropdown list and select the required documents.



= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000
Financial Year Intervention Type

01 April 2026 — 31 March 2027 - Public TVET Placements - Motivational letter for non-hard to fill vacancies

| T Motivational letter for learners behind schedule

___ ereremEnBonmimentheeen st Frplorerane YT Golbee
Financial Year Intervention Type

Implementation Plan
01 April 2022 — 31 March 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

| Required Documents not uploaded: * Motivational letter for non-hard to fill vacancies * Motivational letter for leamners behind schedule * Implementation Plan |

DG Application Forms
01 April 2026 - 31 March 2027

1

Public TVET Placement 07/1/2025 SELECT

Copyright © 2025 | Developed by SoluGrowth

Step 3.10: Use should select the correct financial year as per your application.
Select the Intervention type (Candidacy) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LOO080000
Financial Year Intervention Type

01 April 2026 — 31 March 2027 - Candidacy Programme - Proof of registration with a Professional Bedy (employer or mentor)
| v Motivational letter for learners behind schedule
__— MOtivallona‘ ‘eﬂer n)r non_hard tD ﬁ” e
Financial Vear Intervention Type
Candidacy Application
01 April 2022 — 31 March 2023
01 April 2022 — 31 March 2023 Letter of intent/Commitment between Host Employer and Applicant

Implementation Plan
01 April 2022 — 31 March 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

Required Documents not uploaded: * Proof of registration with a Professional Body (employer or mentor) * Motivational letter for leamers behind schedule * Letter of intent/Commitment between Host Employer and Applicant * Implementation Plan

DG Application Forms
01 April 2026 - 31 March 2027

1

Candidacy Programme 07112025 SELECT

Copyright ® 2025 | Developed by SoluGrowth

Step 3.11: Use should select the correct financial year as per your application.
Select the Intervention type (University Placements (Internships)) from the drop-down list.

Then user should click on the dropdown list and select the required documents.



= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Intervention Type
01 April 2026 — 31 March 2027 - University Placements (Internships) - Motivational letter for non-hard to fill vacancies
| It Motivational letter for learners behind schedule
___H eeremEmEenmmenbeeen st Frplorer e opieat
Financial Year Comment Intervention Type d
Implementation Plan
01 April 2022 - 31 March 2023 A

System will prompt the user to upload all mandatory documents before submitting the DG
Application

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

Required Documents not uploaded: * Motivational letter for learners behind schedule * Letter of intent/Commitment between Host Employer and Applicant * Implementation Plan

DG Application Forms
01 April 2026 - 31 March 2027

1

Unemployed Internships (University Students) 311272025 SELEC

Copyright © 2025 | Developed by SoluGrowth

Step 3.12: Use should select the correct financial year as per your application.
Select the Intervention type (Employed Artisans) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000
Financial Year Intervention Type
01 April 2026 — 31 March 2027 - Employed Artisans - Implementation Plan
| s Workplace Approval
___ s e prien A e
Financial Vear Comment Intervention Type
Motivational letter for learners behind schedule
01 April 2022 - 31 March 2023
01 Aprl 2022 - 31 March 2023 Provider Accreditation Letter

Letter of consent from training provider indicating consent to utilize accreditation documents (aligned to trade applied for)
01 April 2022 — 31 March 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Application

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) retshepile Moloi - Primary SDF €

Required Documents not upioaded: * Implementation Plan * Workplace Approval * Motivational letter for learners behind schedule * Provider Accreditation Letter * Letter of consent from training provider indicating consent to ufiize accreditation documents (aligned to rade applied
for)

DG Application Forms 3
Test Organisation - LOO0B00OO

01 April 2026 - 31 March 2027

SUBMIT

s oue bae

1 Adbsan Employed orimznas SELECT

Step 3.13: Use should select the correct financial year as per your application.
Select the Intervention type (Unemployed Artisans) from the drop-down list.

Then user should click on the dropdown list and select the required documents.



= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) Tshey

DG Organisation > Document Uploads > Test Organisation - LOG080000
Financial Year Intervention Type

01 April 2026 — 31 March 2027 v Unemployed Artisans - Implementation Plan

Employer/Host Employer Workplace Approval

Motivational letter for non-hard to fill vacancies
Financial Year Comment Intervention Type

Motivational letter for learners behind schedule
01 April 2022 - 31 March 2023

01 April 2022 - 31 March 2023 Provider Accreditation Letter

Letter of consent from training provider indicating consent to utilize accreditation documents (aligned to trade applied for)
01 April 2022 31 March 2023

Letter of intent/Commitment between Host Employer and Applicant

01 Bl 2099 _ 21 Maerh 3097

System will prompt the user to upload all mandatory documents before submitting the DG
Application

=  Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA) retshepile Moloi - Primary SDF @

Required Documents not uploaded: * Implementation Plan * EmployerHost Employer
(aligned to Irade appiied for) * Lefier of infentiCommilment between Host Employer an

kplace Approval * Motivational letter for leamers behind schedule * Provider Accreditation Letter * Letter of consent from training provider indicating consent to utiize accreditation documents
plicant

DG Application Forms

Test Organisation - LODOS0000
01 April 2026 - 31 March 2027

SuBMIT
I T S S

Copyright © 2025 | Developed by SoluGrowth

Step 3.14: Use should select the correct financial year as per your application.
Select the Intervention type (Work Experience) from the drop-down list.

Then user should click on the dropdown list and select the required documents.

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LO0080000

Financial Year Intervention Type

01 April 2026 — 31 March 2027 - Work Experience - Motivational letter for non-hard to fill vacancies

| Ui Motivational letter for learners behind schedule

__- et Host Frployerand vt
Financial Year [ Intervention Type

Implementation Plan
01 April 2022 - 31 March 2023

System will prompt the user to upload all mandatory documents before submitting the DG
Applicatfion.

=  Food & Beverages Manufacturing Sector Education and Training Autherity (FoodBev SETA) retshepile Moloi - Primary SDF )

Required Documents not uploaded: * Motivational letter for leamers behind schedule * Letter of intent/Commitment between Host Employer and Applicant * Implementation Plan

DG Application Forms .
Test Organisation - LO0080000

01 April 2026 - 31 March 2027

SUBMIT

1 Work Expedience for University Graduates onness SELECT

Copyright © 2025 | Developed by SoluGrowth

NB: Repeat Steps 3 - 3.14 to upload all the Supporting documents as required per learning
intervention.

NOTES:

1. For all learning programmes the “Signed Authorization pages” needs to be uploaded.
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Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Application Dashboard > Test Organisation - LO0O080000

Financial Year*

01 April 2026 — 31 March 2027 ~

Q| + © /7 |ryar

Financial Year

01 April 2026 — 31 2026 Funding
March 2027 Window 1

Submission

Number

LP/AETIZ026-
2027100001

DG Intervention

Pending

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Organisation > Document Uploads > Test Organisation - LOO080000

Financial Year

01 April 2026 — 31 March 2027

a o PIVOTAL PLANNED TEM

- Intervention Type

RESEA

Document Type /
Authorization Pages

-

ux)

RSARY P P

17:]

TEM

Motivational Letter Non-Hard to fill vacancies upload is compulsory if No is selected
on the field "Does the Quadlification address the hard to fill vacancies in the SSP2". If
Yes. is selected on the field "Does the Qualification address the hard to fill vacancies
in the SSP2" then the Motivational Letter Non-Hard tfo fill vacancies upload is not

compulsory.
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11 DG Application

Submission of the application must take place on or before the closing dafte of the
Discretionary Grant Application window.

Step 1: Select the >> DG >> Organisation.

Food & Beverages Manufactu

Dashboard

Skills

DG

DO Organisation

SH Stakeholder

Step 2: Use the search criteria below to find your DG Application Organisation
User can search using the below fields:

e Legal Name
e Trade Name
e SDL Number
e SIC Code

Make sure to click on your Organisation so that it is highlighted then click on the edit pencil to
edit the DG Organisation

DG Organisations

TOADODOON04

DG Organisation > Test Organisation - LO00B000O

Oiganesation Delails Upaated Successiuly

aal
Test Organisation Test Organisation

GENERAL DETAILS

20120031457/05 X Number
Company R‘eyis:‘rali.on Nomber v izads

Private ~ | Production of lard and ofher ediie fats
2 0

0 Smal (0-49)

Pty ILid

IERETEEE

Step 3: Select DG Application tab
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=  Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

retshepile Moloi - Primary SDF )

DG Organisation > Test Organisation - LO0080000

& Organisation Details Updated Successfully

Trage Name
Test Organisation

GENERAL DETAILS

Registration Number
2012/031467/05

Organsation Registration Mumber Type
Company Registration Number
Parmersnip-

Private

Numper of Permanent Empioyess

H

Number of Temporary Employees ©

o

Ply /Ltd

CONTACT DETAILS

[ermeee]

Legal Name

Test Organisation

ADDRESS DETAILS

SDL Number Type
X Number
SARS Number*

- 12344
SIC Code *

- Production of lard and other edible fats

Number of Em

0

iplayees. 35 Per the Empioyment Proflie

Organisation Size*

Small (0 -49)

Step 4: To create new application, click on the + sign

SDL Number

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Application Dashboard > Test Organisation - LO0080000

Financial Year ™

acH

Financial Year

Funding Submission
Window Number

DG Type DG D
Intervention

Step 5: Select the Grant Type then select an applicable Programme and click the Save button

AET

Artisan Employed P
Leamning Programmes
Artisan Unemployed

Bursaries Employed

Bursaries Research and Innovation
SAVE

Bursaries Unemployed
Candidacy Programme
Leamerships Grant Employed
Leamerships Grant Unemployed
Pubiic TVET Placement

Skills Programme Employed

Unemployed Internships (University Students)

Work Experience for University Graduates

CANCEL

Step 6: Select the current FY and the system will display the DG Applications that have been
created for the Selected financial year with a Pending status
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Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Application Dashboard > Test Organisation - LO0080000

Financial Year *

01 April 2026 — 31 March 2027 ~

€Q | + @© / PRINTAUTHORISATION PAGES

Financial Year Submission DG Intervention

Number

01 April 2026 Funding ET/2026- Leaming i INM22025
March 2027 Window 1 2027/00001 Programmes

01 April 2026 - 31 2026 Funding LP/AET/2026- Learning AET Pending 3112/2025
March 2027 Window 1 2027100002 Programmes

01 April 2026 - 31 2026 Funding LPITVET/2026- Learning Public TVET Pending 3112/2025
March 2027 Window 1 2027100003 Programmes Placement

01 April 2026 — 31 2026 Funding LP/CP/2026- Learning Candidacy Pending 31/12/2025
March 2027 Window 1 2027/00004 Programmes Programme

01 April 2026 - 31 2026 Funding LP/WE2026- Learning Work Experience Pending 31242025
Llarnk 00T Wi s 4 AnaTmANnE [ T Frur Vs

Step 7: Click on the intervention you want to “Submit” for then click on the eye to View

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Application Dashboard > Test Organisation - LOO080000

Financial Year *

01 April 2026 — 31 March 2027 ~

g | + ,‘ PRINT AUTHORISATION PAC

Financial Year Funding Submission DG Type DG Intervention

Window Number
01 April 2026 — 31 2026 Funding LP/AET/2026- Learning Pending
March 2027 Window 1 2027100001 Programmes
01 April 2026 — 31 2026 Funding LP/AET/2026- Learning AET Pending
March 2027 Window 1 2027700002 Programmes
01 April 2028 — 31 2026 Funding LP/TVET/2026- Learning Public TVET Pending

Step 8: Click on select button to capture the form details

= Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Application Forms
01 April 2026 - 31 March 2027

Test Organisation - LOJOSO00O

== \

Copyright © 2025 | Developed by SoluGrowth



Form is successfully captured

loloi - Primary

Food & Beverages Manufactu Authority (FoodBev SETA}

Fecord saved successfully

Work Experience for University Graduates
T nisation o
01 April 2026 - 31 March 2027 fast Organization - LOG0S0000

q ; Q

Aiican Coloured IndiariAsian White:

Step 9: Once you are ready to submit, Click the Submit button

retshepile Moloi - Primary SOF @

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

DG Application Forms
Test Organisation - LOOOS0000

L ) S

s SELECT

Copyright © 2025 | Developed by SoluGrowth

Step 10: The below message will display.

retshepile Moloi - Primai

Food & Beverages Manufacturing Sector Education and Training Authority (FoodBev SETA)

& DG Application submitted successfully

DG Application Forms
01 April 2026 - 31 March 2027

Test Organisation -

Application Su
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12 NOTES:

The system will not allow any further changes once the application is submitted.

2. An application with a Pending status will be regarded as not submitted and will not be
part of the verification, evaluation and approval process going forward.

3. Please ensure that the application was submitted by checking the following:

4. The Submit button is not available anymore. Instead, the system will display the status.

5. The status of the application on the DG Dashboard will be updated from Pending to
Submitted and the system populates the Submitted date.

6. System generated email will be sent out to the Approved Primary SDF

J—

LO0080000 - Acknowledgment of DG Application Submission

Reply Reply all Forward @ (B
@ To: @ Tshepi Ledwaba Thu 23-Oct-25 14:31
Cc dgapplicationsreceipt@foodbev.coza

Dear

You have successfully submitted your application for Discretionary Grant funding for the 2026/2027 funding window.

Submission Number: LP/INT/2026-2027/00013
Submission Type: Unemployed Internships (University Students)
Submission Date: 2025/10/23 00:00:00

Yours Sincerely
Projects Team

Please do NOT reply to this message as it is sent from an unattended mailbox
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