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LEARNER CLOSE-OUT REPORT






CLOSE-OUT REPORT 

	Company / College Name
	

	SDL Number
	

	Location/s & Province
	

	Number of learners completed
	

	Date of Report
	

	Company / College Representative/s
	

	
	

	
	

	
	

	Areas of reporting e.g.
WE / Internship / TVET Placement / Apprenticeship
	

	Contact details
	Email 1:

	
	Telephone 1:

	
	Email 2:

	
	Telephone 2:





	
	Yes
	No

	1. Have the learners completed the training? Provide list as per Annexure A
	

	


	2. Has the company employed completed learners? 
	

	


	3. If yes, how many learners were employed? Provide learner names 
	
	

	

	

	4. If no, why were learners not employed?
	
	

	

	

	5. Were the learners receiving their stipend timeously? How much did the learners receive monthly?
	
	

	

	

	

	6. Explain, how mentoring was conducted for the placed learners

	

	

	

	7. What challenges has the company / college experienced in the placement of these learners?

	

	

	

	8. Were there any learner resignations / terminations reported to FoodBev SETA?
	
	

	

	9. How many learners resigned / terminated? (Letters of resignation / termination must be attach with completed termination template per learner.)

	



Completion and placement of learners: 	
Comments (if any): ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please attach the following documents:
1. Letter of appointment for employed learners (in case where learners are employed or find employment after completion of training).
2. Proof of stipend payment i.e., payslips, bank statement etc.

*NB: If there are learners that were dismissed / resigned / absconded, complete the termination template per learner and submit with all monthly proof of paid stipends per learner . If you have their resignation letters or emails, attach them as supporting documents.
	
	Name & Surname:
	Signature:
	Date:

	SDF / College WIL Officer
	
	
	

	Supervisor(s)
	
	
	













Annexure A 
This list is the list of all the learners who completed their programme and not those in progress or terminated
	Name
	Surname
	ID number 
	Qualification name  
	Completion date
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